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Administrative Guidelines for High School 

Instructors/ Mentors 

of

LEAD 161 - COLLEGE OPTIONS  - 1 credit
All local (on-site) instructors for these Extended Studies courses with the University of Colorado @ Colorado Springs, are requested to fulfill the administrative requirements outlined in this packet. 

In order to secure the one credit (elective semester hour) for your students, please accomplish the following:

1.  Before the beginning of the course:
Arrange for receipt of the COLLEGE OPTIONS DVDs, The Complete Guide to College Financing and Admissions and The Complete Guide to the SAT/ACT, in sufficient quantities for your students. Go to: http://www.collegeoptions.net/index.html
Or write:  

Mailing Address:


College Options Foundation
105 Crossbow Court
Peachtree City, GA 30269

Office Phone: 1-888-JROTC-USA
Fax: 770-487-8502 
Email:admin@collegeoptions.net
2.  When the course materials arrive:

Locally reproduce, and hand out UCCS enrollment packets for all participants.  Assist students in filling out their UCCS registration and transcript request forms.  Please ensure High School data is filled in at bottom of form, if enrolling a H.S. student.  

Collect Student Survey and  two-page Value Paper (see below), signed registration forms, signed transcript request forms, along with a check (made out to “UCCS”), money order, or credit card entry on registration form.  Mail all completed forms and $65.00 course payment per student to:

Bob Greene  (RTG & Associates)                                  Tel# (303) 840-3063

7615 Windwood Way                                                     Fax# (303) 840-3814
Parker, CO 80134-6384

3.  Conduct of this self-study course.

Students complete the course, on their own, over a one-month period.  After completing the DVD package program, each student is requested to fill out and submit the provided two-page Student Survey.  Students will complete a one to two-page paper citing the value of the College Options Foundation provided DVD package. 

4.  At the conclusion of the course:

All student requirements must be completed, and the instructor’s signed gradelist provided RTG & Associates (UCCS POC) by mail. Surveys or Student Alternative Papers must be attached to each student’s packet (registration form, transcript request form, and payment (if a check or money order).  Registration will be immediate in the current semester.  Instructors/Mentors, please put your program dates on the gradesheet.  (i.e. 1 October– 1 November 200X)

Finally, help your students seek financial support to defray the costs associated with the course.  Some school districts actually pay for the academic credits earned.  Others can seek scholarship help from PTA groups, local community and civic organizations, local credit unions, and/or sponsor fund-raisers.   Finally, you can go to this website for fundraising opportunities:  College Options Foundation









