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Administrative Guidelines for High School 

Instructors/ Mentors 

of

LEAD 150 Personal Management & Community Service

In order to secure these two semester hours of elective credit for your students, you will need to accomplish the following:

1.  Before the beginning of the course:
Arrange for receipt of the no-cost NEFE( HSFPP Instructor Manual and Student Guides in sufficient quantities for your students. Go to: http://hsfpp.nefe.org/instructors/index.cfm
Or write:  

National Endowment for Financial Education 

NEFE High School Financial Planning Program(
5299 DTC Blvd., Suite 1300

Greenwood Village. CO 80111.   

Phone # (303)224-3511;  Fax #: (303)220-0838. 

The materials will be sent to you (via UPS), at no charge, usually within three weeks. 
2.  When the course materials arrive:

Locally reproduce, and hand out UCCS student enrollment packets for all students.  Have your students register themselves on-line at: www.jrotccollegecredit.com .    If your students have any registration issues that you cannot resolve, please contact RTG & Associates by email or telephone by going to this link CONTACT US.

3.  Conduct course.

Grade LEAD 150, 151 and 152 as follows: Classroom work/exam(s) 40%, Project 40%, and end of course essay 20%.

4.  At the conclusion of the course:

All student requirements must be completed, and only the instructor’s signed grade roster is provided the AF JROTC POC at this link: CONTACT US, by scanned email or fax.  Please put your address and program dates on the grade sheet.

  (i.e. 1 Oct – 1 Dec 200X)

Upon receipt of your student roster gradesheet an administrative stipend of ten dollars per registered student will be mailed to his/her School District/Program to defray whatever costs the School District deems appropriate when monies are released by UCCS Bursar’s office (this usually occurs at the conclusion of the semester).  Most programs put these funds in their local Cadet Fund.

We would appreciate an end of course non-attributable, strictly voluntary, evaluation from your students.  The student evaluation form is on our website.  These can be mailed directly to the UCCS College of Education Office of Extended Studies, or to RTG & Associates, Inc.

Finally, help your students seek financial support to defray the costs associated with the course.  Some school districts actually pay for the academic credits earned.  Others can seek scholarship help from PTA groups, local community and civic organizations, local credit unions (NEFE sponsors), and/or sponsor fund-raisers.  
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